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Sports Assistant Training 
Worksheet
Instructions:
1. What is a practicum experience and how do you select a team?
2. What does review and reflect mean and why is it important?
3. Complete the activities in the worksheet.


What is a Practicum?
A practicum is an on-the-job opportunity to put into practice the concepts and tools you have learned in this course.  This placement will give you the experience you need to gain confidence as a Sport Assistant in performing your assigned duties.  Trying out the tools and skills you have learned will help you develop an understanding of what works in certain situations and settings.  
Just like practicing your sport, the more you practice as a Sport Assistant, the better you will be.  
Ideally, you have already identified a Head Coach, coaching team and athletes that you will work with as you learn to be a Sport Assistant.  However, if not, here are some items to think about as you plan for your practicum.

How to select your practicum
List three sports you have played and enjoyed.  You do not have to have playing experience in the sport you choose, but it does make it easier to learn about coaching when you are already familiar with the sport.  So, we recommend you do your practicum in a sport you have played as an athlete:
	

	

	



1. Do you have any time conflicts? 
For instance, what is your work schedule? Are there any other times when you would not be available?  You should ensure that you are typically available for every scheduled practice and competition.
Work with your Head Coach to understand his or her expectations about your attendance.
	



2. What is your transportation plan?  How will you get to and from training sessions and competitions? 
	



3. Who is your Special Olympics program representative that will assist you with finding a Head Coach and team to work with?
Schedule a time to talk with this person to find a placement.  Note this information below when you make this appointment.
	Special Olympics Representative:
	

	Contact number or e-mail:
	

	Date / time of your meeting:
	

	Who will accompany you:
	



Meeting with your Special Olympics Program Representative
This is your first job interview as a Special Olympics Sport Assistant.  The SO Program representative will be evaluating your professionalism, commitment and desire to do a good job.  It’s important to make a good impression.
A few things to remember:
· Be on time.
· Dress professionally.  Wear clean clothes that are in good condition and athletic shoes.  Dress like a coach.
· Have a positive attitude.
· Answer questions honestly and completely.  Make eye contact.
· Most importantly, thank the program representative for taking the time to meet with you and help you find a first placement.

List three goals you would like to accomplish in your first season (practicum):
Here you can develop a list (3-4 maximum) goals you would like to accomplish over your first season as a Sport Assistant.  You should bring these goals to your first meeting with your Head Coach/coaching team to discuss.
Be open to the suggestions, advice and guidance of your coaching team and your coach mentor, who will support you in refining these goals.  
Remember to use SMART goals.
S – Specific
M – Measurable
A – Achievable 
R – Realistic
T – Time Bound
	1. 

	2. 

	3. 

	4. 



Once you have your Special Olympics team assignment, there are a few things you can do to ensure success:
· Be on time – dress appropriately.
· Introduce yourself to the team.
· Observe and listen.
· Ask the coach for specific instructions and feedback.
Now what?
Now that you have completed this course and got your first job as a Special Olympics Sport Assistant you may think the learning is over. The best coaches are ALWAYS learning.
One way they do this is by REFLECTING. This means that after each session, they will reflect back (thinking!) about what happened during their session. Did it go according to plan?  Why or why not?  Did they have to change the plan?  Why? What change did they make?  Was it a good change?
In order to become better in your new role, you will need to review and reflect on the duties and responsibilities you are putting into practice each week.  Remember, reflection is a skill.  It can be difficult when you first begin.  It takes lots of practice.  Sometimes, it can be helpful to reflect with someone else.  This could be as simple as sitting down over a cup of coffee to talk about how the session went.  It is really important to listen to the suggestions and experiences of other people, as well as thinking about your experience.
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	WHAT?
	
	
	SO WHAT?
	
	
	WHAT NOW?
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	Describe what happened
	
	
	Why is it important to reflect upon
	
	
	What would you do differently?



What does it mean to review and reflect?  
Review and reflect means to take some time after each practice to think about the elements of the practice and what you did well and what you could do better. Some things to consider:
· Overall how do you feel the practice went? 
· Did you enjoy it?
· Did you communicate well with the athletes and coaches?
· What jobs and duties did you perform?
· Did you receive any feedback from coaches?
· What will you do differently at the next practice?

Develop your own reflection plan
1.  Set up a meeting schedule with your mentor to review your practice:
a. How will you meet? 
· In person
· Phone
· Zoom
b. Set a schedule of meetings:
	Who
	Day/Date/Time
	Where

	1.
	
	

	2.
	
	

	3.
	
	

	4.
	
	

	5.
	
	



2. How will you record your feelings/observations?
· Diary/journal
· Voice recording
· Video recording
3. Sample Questions to answer during your review:
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	What?
	


Think about what happened during the session. This can be both what your athletes did, but especially, what did you do?  How did you influence the experience your athletes had?
· What was your planned role in the practice?
· Describe what happened in the practice?
· What did you do that was different to what was planned? 
· What went according to the plan?
· How did you communicate with the athletes and coaches?
TIP:  It can be easy to focus on what your athletes did well or not so well.  However, this reflection is about YOU and your learning.  So try to think about your actions and decisions instead.
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	So what? 
	


Here, we consider why you did what you did.  We also think about if it was a good decision or if you feel you should try a different approach.  Here we focus on how what you do influenced your athletes’ experience.
· What was the result or what you did?
· If you did something different, why? 
· Was the change a good one? Did it improve the session or the experience?
· What should you keep doing? Why is it a good approach?
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	What now? 
	


Finally, now that you have thought about what you did and why, you will think about what you might do at your next session.  This is the key part of reflection that influences your learning!
· What do you want to continue to do?
· What would you like to do differently? Why? 
· How will you do it differently?
· What do you expect will happen the next time?
· How will you know it worked well?


Your Turn
Now is a great time to practice these three steps of the reflection process.
Take some time to think about an experience you have had where you have a chance to learn something. It could be in your job, when you have learned a new skill or have had to do a new task. It might be thinking about a time when you were working on developing a skill in your sport.
Whatever it is, let’s go through the What?, So What?, and What Now?  stages, and practice applying these reflection skills.  
It can help to talk through this process with your mentor, or in a pair with another sport assistant.
	TASK:
	Describe the task, skill or activity you are going to reflect on.  This should be as specific as possible.  So, think about a particular day, training session or moment when you were working on this.
Refer to the questions above to help guide you.

	What?
	

	So what?
	

	Now what?
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