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Special Olympics
Be a fan.

Project UNIFY.





Project UNIFY® Programs and the Fan Community
Each Special Olympics Project UNIFY project is required to create a profile on the Fan Community and name the profile “ProjectUNIFY” followed by the Program name.  “ProjectUNIFYTexas” or “ProjectUNIFY Vermont” and so on.
Each individual person involved with a Project UNIFY project is encouraged to create a personal profile with their own unique user name in order to best participate in the conversations and information sharing about their PU project that is taking place in the Fan Community.

The best way for Project UNIFY project to share information, documents, and stories about local activities, updates on event or any other activity is to use the “Message Boards” functionality. 

The designated administrator of each Project UNIFY project Fan Community Profile should go to the Message Boards and click on the “Project Unify Initiatives” forum.  Within that forum the Project UNIFY project profile administrator can click on the “Start a New Discussion” button and create an area specific to their project activities by titling it appropriately and then sharing the link to that message board discussion with their members. 
Each member of the Fan Community that participates in that Project UNIFY project will now be able to add to the conversation, offer feedback on activities, share or embed photos, videos or audio.  

The message boards are the preferred method of communicating because they are the best avenue to keep a running track of comments in one place as opposed to multiple stand alone posts within the Fan Community.  (See Example 1)
One of the features the Fan Community currently lacks is the ability to upload PowerPoint, Word, or other basic documents you may want to share.  There is an easy way to work around this.  We are encouraging you to use the free service of www.slideshare.net to upload a variety of documents to the Internet.  This service allows you an option to make the documents available for download, and also allows you to make the documents public or private for viewing.  Additionally, you can share the hyperlink directly to the document/presentation in a message board post, or your personal profile.  You can also copy and paste the embeddable HTML code and insert your document directly into your message board post for display on the Fan Community. (See Addendum 1) 

We understand this may sound confusing at times, but rest assured that if everyone uses the same methods of communicating within the Fan Community, not only will sharing and collaborating be simple, clean and easy, but Project UNIFY will be on the cutting edge of Special Olympics with the way in which we do business, thereby setting an example for the rest of the organization to follow!  


As always, if you have any questions regarding the Fan Community and how to implement these procedures, please do not hesitate to contact Ryan Eades via email, or by phone at 202-824-0292. 
Example 1 

In the “General” Forum, there is an ongoing discussion called “What Inspires You?” and you can see how easy it is to have a continuous conversation.  When you reply to a discussion you have the option to add media like photos or videos, or even basic HTML code if you want to embed something into the text.
Addendum 1
Embedding a document/presentation from www.SlideShare.net
· Go to your presentation on SlideShare.

· On the right hand side under your username you’ll see the word “Embed” in bold print and a yellow rectangular box next to it.

· Click inside the yellow box and the code text should automatically highlight.

· Right-click and “copy”

· Go to your message board posting in the Fan Community.

· Under the large main text input box you will see several text formatting options or media options. 

· Locate the “HTML” option and click on it.

· A pop-up box will display your post in HTML.

· Find the location in your post that you want to embed the SlideShare document

· Place the cursor at that location, right-click, “paste”

· Click “Update” to save the embedded HTML code into your post.

· The pop up box will close and you will go back to the formatted view of your post.

· Your embedded document may only show up for the time being as a generic logo, this is normal.
· Some minor adjustments for spacing may need to be done at this point. 

· You can use “Enter” and “Space” and other keystrokes to move the embedded document around within the post.

· You can click on the main area of the document to resize the post by dragging the corners or edges to the desired size.

· Also, the title of your document is hyperlinked to the URL of your presentation on SlideShare.

· When you are happy with your post, click “Post”

· You can always edit the post later by clicking “edit” while viewing the post.

For more information on the Fan Community, please contact Ryan Eades at reades@specialolympics.org.

