Capitol Hill Day 2011 – Speaking Tips

Preparing for your Meetings at Congressional Offices

Your meetings will likely last anywhere from five to 15-20 minutes each, and may include your Representative or Senator and a congressional staff person or two, or it may just include staff members who help the Representatives and Senators they work for make important decisions.  
One person in the delegation should facilitate the meeting, introducing the group and giving a very brief synopsis of both organizations’ missions. The Member of Congress and/or staff member will almost certainly listen politely to your request and talking points.  He/she will be interested in your experiences with Best Buddies/Special Olympics (BB and SO), and each meeting participant (especially ambassadors and athletes) should describe how BB and SO have touched their lives and the lives of their families and their community.  

At the end of the meeting, the delegation leader should provide handouts (appropriations request information prepared by BB/SO, and state fact sheet) to the Member of Congress or his/her staff, and may request a group photo with the Representative or Senator.
Any ambassadors/athletes at the meeting should stand next to the Member of Congress for the photo opportunity.

Before leaving, thank the Member/staff and promise to follow-up with his or her office to gauge progress on our appropriations request.  You should also use this opportunity to invite the Member of Congress to attend a local BB or SO event in your state, and provide written information about such upcoming events.
Discovering Your Story – Athletes and Ambassadors
As an athlete/ambassador, you are in the best position to explain to a Member of Congress what Best Buddies or Special Olympics means to you and why Congress should support our mission and our request. When you meet with a Member of Congress (or their staff person) you should:

· Thank the Member for meeting with you, and then introduce yourself
· State your name, your hometown, and how long you have participated in BB or SO
· Explain how BB or SO has helped enhance your life

· Tell about your friendship and/or job and/or experience in competition or sport and why these experiences are important to you and others
· Ask the Member (or their staff person) to help 
· Best Buddies and Special Olympics can reach more people like you by supporting the Federal funding request
Speaking Tips for Athletes and Ambassadors
· Be brief

· Your presentation should only be about two minutes. The Member or their staff may ask questions and want to talk afterwards, but you should plan just two minutes to speak.
· Be proud

· You are representing all people in our programs and have been invited because of your outstanding performance and great achievements.

· Relax

· Have fun sharing your stories and representing the people of your home town

· The Members and their staff want to hear what you have to say. Enjoy the spotlight!
· Tell Your Story
· Your story is important. Share a story that no one else can tell but you. Share a special experience you have had in Best Buddies or Special Olympics. 

· Be prepared
· Think about what you want to say. Have stories in mind before the meeting. 

· Remember, you will only have two minutes to speak, so you want to make sure the representative understands what you are there to say.

· Be conversational

· There is no need to memorize your story word-for-word. Instead, think about a story you can tell in conversation and practice telling it to family or friends.

· Consider how Best Buddies and Special Olympics will help many people in your community

· Representatives have to do what they feel is right for many people.

· Your story is important because it represents the potential for an entire population of people. Tell how many people can benefit and grow just as you have. 
· Practice, practice, practice!

· Practice with your family, friends, coworkers, Best Buddies or Special Olympics staff.
· Prepare your story well enough that you don’t need to read from a page.  
Brainstorming 
Some athletes and ambassadors know exactly what they want to share; others need help finding their stories.  Below are a few brainstorming activities to help you decide what you will talk about. Once you have ideas, practice with family, co-workers, friends or staff.  Remember to cover all the main points listed below.
· Thank the Member or their staff for meeting with you, and then introduce yourself

· Explain how Best Buddies and/or Special Olympics has helped enhance your life

· Ask the Member or their staff member to help 

Brainstorming Activity #1
Fold a lined sheet of paper into three columns. At the top of column one write “Before;” at the top of column two write “Now;” at the top of column three write “Future.” Under each column, jot down a few descriptive notes about your life before your involvement with BB or SO, how it is changed now that you are a member, and how your involvement will help you accomplish future goals. 
Think about experiences that are important to you or give you a strong emotional reaction. If you feel comfortable sharing these experiences, you can use these notes to develop a story to share with Members of Congress.
Brainstorming Activity #2
If you are more visual and creative, you may prefer creating a “life map” about your experiences with Best Buddies or Special Olympics. On a sheet of unlined paper, draw pictures that represent scenes from your life with BB or SO. Maybe you want to draw a picture of the first time you met your Buddy or got a job, or the first time you competed in a sport.  Maybe you want to draw a picture that represents what your life was like before you joined our programs. Describe these pictures aloud and use these stories to help you decide what you would like to tell Members of Congress. If you are especially creative or proud of your picture, you may consider bringing it with you to your meetings to help guide your presentation.
Brainstorming Activity #3
Utilize this worksheet as a guide to organize your thoughts. Complete the missing sections with information about yourself. If you need more room to tell your story, use another sheet of paper; however, remember that you only have two minutes. You do not want to fill more than one page. If you feel your presentation is too long, ask a Best Buddies staff member to help you edit.
1. “Thank you” to audience
2. Introduce yourself

3. My name is_________________________________

4. Town______________________________________
5. Best Buddies/Special Olympics Program​​​​​__________
6.  Interesting Fact about me __________________________________________
7.  Short Story about the Importance of Best Buddies/Special Olympics in my life:
__________________________________________________________________________________________________________________________________________
8.  Call to Action

Will you support Best Buddies and Special Olympics?
Glossary of Terms


Appropriation:  funding that Congress sets aside for a specific reason (in this case, for Best Buddies and Special Olympics)


Capitol Hill:  a specific area in Washington D.C. where members of the United States Congress work in various office buildings 


House of Representatives:  one of the two houses of Congress.  The number of Representatives from each state is determined based on each state’s population; large states have many, small states have fewer Representatives.

Legislature:   Senators and Representatives elected by the people, who have the power to pass, change, and repeal laws


Representative:  an elected member of the House of Representatives


Senate:  one of two houses of Congress.  Each state has two Senators in Washington D.C.

Senator:  an elected member of the Senate 


United States Congress:  the governing body of the United States that consists of two houses, the Senate and the House of Representatives

